Connect Outlook to your Office 365 Email account

Link your accounts to take full advantage of everything Outlook has to offer.

1. Start Outlook.
2. Choose File > Add Account.

3. In the Add Account dialog
box, enter your name,

account of set up more connections.

onnect to social networks,

organizational account, and

= Mailbox Cleanup
p— Manage the <z m

password, and then choose
Next.

Auto Account Setup
Outlook can automatically configure many email accounts.

©) E-mail Account

4. When setup is complete,

Your Name: [

Choose FiniSh. Example: Ellen Adams

E-mail Address: |

5. Restart Outlook, and then e

Retype Password: |

Example: ellen@contoso.com

Type the password your Internet service provider has given you.

enter your email address and

password again. ] AbbBn

Outlook is completing the setup for your account. This might take several minutes.
+  Establishing network connection
Searching for jgly i com settings

v
+/  Logging on to the mail server

Congratulations! Your email account was successfully configured and is ready to use

["]Change account settings Add another account...

e

For more information, see Set up your Office 365 email in Outlook
(http://go.microsoft.com/fwlink/p/?Linkld=394274).
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