
Connect Outlook to your Office 365 Email account 
Link your accounts to take full advantage of everything Outlook has to offer.

For more information, see Set up your Office 365 email in Outlook 
(http://go.microsoft.com/fwlink/p/?LinkId=394274).

1. Start Outlook.

2. Choose File > Add Account. 

3. In the Add Account dialog
box, enter your name, 
organizational account, and 
password, and then choose 
Next.

4. When setup is complete, 
choose Finish.

5. Restart Outlook, and then 
enter your email address and 
password again.
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